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July 20,1992 


Ray Hartwell, Esq. 

Hunton & Williams 
Riverfront Plaza, East Tower 
951 East Byrd Street 
Richmond, VA 23219-4074 

Dear Ray: 

Thank you for your recent letter regarding proposed modifications to 
the records retention schedules for Philip Morris International. 

As I discussed with Art DeBaugh, my conversations with Bill Lynch 
and records management coordinators at PM International have led 
me to conclude that the proposed consolidations and revisions are not 
necessary at this time. Unlike PM USA, there have been few 
complaints regarding the current classifications. Further, Bill Lynch 
has assured me that once all of the records are on the computer, there 
will be no difficulty in locating the records if the department 
classifications do not in all cases conform to the Personnel 
Department's list. 

We will be making calls in-house to collect the outstanding record 
retention schedules and to make sure that an individual is responsible 
for records retention in each department. We will use these calls as an 
opportunity to identify any problems in the procedures and to 
determine whether further training is required. 

Best regards. 

Sincerely, 


J. Lindon 


cc L. Poliak 


Timothy 


Source: https://www.industrydocuments.ucsf.edu/docs/gfbkOOOO 
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